
 
 

 
 
Artistic Coordinator 

 Manage the Bloch Account and all things Pointe shoes  
 Provide administrative support to the artistic staff 
 We are looking for a collaborative team player, who can think on their feet 
 Touring role with a Melbourne base (up to 6 months per year) 

 
The Opportunity 
A unique opportunity has arisen for an Artistic Coordinator to join our team! The primary focus of this role 
will be to manage the Bloch account and all things related to pointe shoes. This means that you will have a 
strong knowledge of the different types of shoes, an appreciation of their importance to our dancers, and 
the ability to coordinate the fitting process with our pointe shoe suppliers. 
 
This role will also play a key part in supporting the broader artistic team with scheduling, administration 
and casting. You will work with all departments across the organisation, distributing information and 
liaising with each team to ensure the requirements of the artistic team are met. An understanding of the 
creative process will be highly regarded.  
 
You will also have a strong eye for detail and an understanding of inventory management, as you will be 
responsible for all the ordering, stock management and stock control processes for the pointe shoes. This 
includes developing and maintaining a strong working relationship with all pointe shoe suppliers.  Strong 
time management skills and proven experience will be essential for a successful application. 
 
Your discretion and being able to maintain the confidential requests and requirements of the dancers will 
be critical to your success in the role.  You will also need to be able to prioritise and meet competing 
deadlines, as well as thinking clearly and work effectively in high pressure situations. 
 
 



Applications 
If you have proven experience, and the skills that we have asked for in the advert above, please submit a 
resume and a cover letter to jointheteam@australianballet.com.au outlining why you feel you would be 
suitable for this position.  
 
Applications close at 4pm on Wednesday 23nd October 2019.  


